
 
 

Magazines Online (EBSCOHost) Alert Services 
 
Receive notification when a new issue of your favorite journal or a new article in your subject area 
of interest is published. 
 

1. Connect and Login to any database in Magazines Online 
2. Set up a Personal Account EBSCOhost. 

• Click on “Sign in to MyEBSCOhost” 
 

 
 

3. Click on “I’m a new user” to sign up for MyEBSCO 
 

 
 
4. Sign up and then click “Submit.” 
5. The screen below will appear with your user name. Click “Ok.” 
 

 
 
 
 



6. You will be redirected to a basic search screen, but now you are logged in to MyEBSCO. 
 

 
Set Up Search Alerts 

 
At regular intervals, EBSCO will repeat your search and email you with the results. If you are setting up the Search 
Alert for someone else, you can have the results sent to his or her email address. At any time you may access, 
edit or retrieve any saved Searh Alert by logging in and selecting the My Folder link. 
 

 
 
Therefore, you can set up Search Alerts so that specific educators or administrators receive periodic emails with 
new articles on a specific subject. 
 
Search Alert can only query one database at a time. If you’d like to have Search Alerts for more than one 
database using the same search terms, you will need to set up a Search Alert separately for each database.  
Once you've saved an alert, you can run it against a different database by selecting the database from a drop-
down box and then save it as an additional Search Alert. 
 
1. Click on “Choose Databases” tab to select the database you want your search alert to 

cover.  
 
2. Click the Advanced Search tab. 

 
3. Do your search by entering keywords and/or selecting fields (full text only or peer reviewed 

journal articles, etc). 
 

4. Click “Search” and then your results list will appear like below. 
 
5. To create a Search Alert, click the “Search History/Alerts” tab. 

 
 

 

Click on the My 
Folder link to 
review, edit or 
retrieve Saved 
Searches and 
Saved Search 
Alerts. 

Search History/Alerts Tab

The database and the 
search terms you chose 
are listed here! 
This also lists any other 
fields you selected, such 
as Full Text. 

 



6. You can add a search or revise it from here. 
7. To permanently save this search, click the Save Searches/Alerts link. 
 

 
 
8. To send this search as an emailed Search Alert, click the button next to “Alert.” 
  

 
 
 
A new screen will automatically load. (See the next page for screen shot) 
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9.  Click on the Save button and now your Search Alert is sa
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Set Up Journal Alerts (Sends you email each time a new journal issue becomes available in EBSCO.) 
 

1. Click on the “Publications” button and either search or browse for the journal title of your choice. 
 

 
 

2. Click on the journal title link to view the journal’s bibliographic information. 
3. Click on the “Journal Alert” link in the upper right corner. 

 

 
 

4. The next screen asks for your alert preferences.  
5. Learn what each option means by reading the text boxes on the screen capture below. 
 

Select how long the alert shall run.  
How long do you want to receive the alert? 

Enter your email 
address (or the 
addresses of the 
people you want to be 
notifie when a new 
issue is available). 

Enter the text that will appear in the 
subject line of the Journal Alert e-mail. 

You can enter a title for 
the e-mail.  
This is the default title. 

You can change the From email to 
your own email address if you are 
sending this alert to other people. 
You can choose to have 

journal articles sent 
within the email or just 
links to the database. 
Journal alerts can 
include Table of 
Contents with links to 
each article!
You may choose to 
check mark this  if the 
person you send this to 
doesn’t have database 
access.
 
6. Once you make your selections, click “Save” and your Journal Alert is saved! 

Check mark this if you want to include your search 
string in the email. 

7. Be sure to log off MyEBSCO or close the browser window when you are finished! 



Set Up Saved Search 
 

Unlike Search Alert, you may search multiple databases at one time with a Saved Search.  
 

A Saved Search is different than a Search Alert. 
 

A Saved Search can be permanently saved in your “My Folder” and the query is run only 
when you log in to your MyEBSCO account, click on My Folder and then click on Retrieve Saved 
Search. Saved searches can search multiple databases with one search query. 

 
1. Click on “Choose Databases” tab to select the databases you want your search alert to 

cover. (Multiple databases can be selected for one Saved Search. Do this by holding down 
the CTRL key and clicking on the different databases.) 

 
2. Click the Advanced Search tab. 

 
3. Do your search by entering keywords and/or selecting fields (full text only or peer reviewed 

journal articles, etc). 
 

4. Click “Search” and then your results list will appear like below. 
 

 
 
5. To create a Saved Search, click the “Search History/Alerts” tab. 
6. You have now saved a search query only for this login session. 
7. You can add a search or revise it from here. 
8. To permanently save this search, click the “Save Searches/Alerts” link. 
 

 



9. To create a Saved Search for this query, click the button next to  
      “Saved Search (Permanent).” 

 

 
 

10.  After filling in the blanks, click the Save button. 
11.  Now you search is permanently saved! 

To view your Saved Search, click on  and then click on the Saved Searches link. 
 

 
 
At any time you can retrieve, review, delete or revise a saved search by logging in to MyEBSCO 
and clicking on the Search History/Alerts tab at any time. 
 

 
Click this link to 
modify search 
terms, or other 
search options. 

 
Be sure to log off MyEBSCO or close the browser window when you are finished! 
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