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School Gorps

Receive notification when a new issue of your favorite journal or a new article in your subject area

Magazines Online (EBSCOHost) Alert Services

of interest is published.

1. Connect and Login to any database in Magazines Online
2. Set up a Personal Account EBSCOhost.

Click on “Sign in to MyEBSCOhost”

R otab rch
Basic Advanced Choosea
Databases Search Search

Databases

Sign In to My EBSCOhost Keyword Subjects Publications

3. Click on “I'm a new user” to sign up for MyEBSCO

4Back

My EBSCOhost

L

I'm a new user | | forgot my password | | forgot my user name and password

Sign In to My EBSCOhost Account Types
User Name |

When you sign in, you have access to a personal area you can use to collect information you plan on
Password | reusing in a future EBSCOhost session.

Login | “ou do not need to sign in to conduct searches or print articles. Sign in only if you want to save items and
reuse them the next time you use EBSCOhost. Once you sign in, all the items saved in your folder will be
available to you the next time you sign in to EBSCOhost. Only you can access your personal folder iterns.

To update your account, enter your L .
user name and password above and If you need to set up an account so you can sign in, or need to be reminded of your user name or
click Update My Account. password, click on the links above.

Update My Account |

4. Sign up and then click “Submit.”
5. The screen below will appear with your user name. Click “OKk.”

%My EBSCOhost
@ Folder is empty.

o]

Your account has been created
User Name schoolcorps

Note: Upon clicking OK you will be =igned in az a perzonal user.

gFolder is empty.

Create a Charge Back Account




6. You will be redirected to a basic search screen, but now you are logged in to MyEBSCO.

Research
Databases

XNnt SchoolCorps? Sign in here.
ign Out of My EBSCOhost

Set Up Search Alerts

At regular intervals, EBSCO will repeat your search and email you with the results. If you are setting up the Search
Alert for someone else, you can have the results sent to his or her email address. At any time you may access,
edit or retrieve any saved Searh Alert by logging in and selecting the My Folder link.

'ﬁ My Folder has items.

Therefore, you can set up Search Alerts so that specific educators or administrators receive periodic emails with
new articles on a specific subject.

Search Alert can only query one database at a time. If you'd like to have Search Alerts for more than one
database using the same search terms, you will need to set up a Search Alert separately for each database.
Once you've saved an alert, you can run it against a different database by selecting the database from a drop-
down box and then save it as an additional Search Alert.

1. Click on “Choose Databases” tab to select the database you want your search alert to
cover.

2. Click the Advanced Search tab.

3. Do your search by entering keywords and/or selecting fields (full text only or peer reviewed
journal articles, etc).

4. Click “Search” and then your results list will appear like below.

5. To create a Search Alert, click the “Search History/Alerts” tab.

EBSCO Animals; MasterFILE Premier; Middle Search Plus; Primary Search for snow leopard and Full Text A Click on the My
Searched: folder | (P} Display link to this search \ Folder link to
Databaze Help review, edit or
retrieve Saved
Find: |snow leopard in |Default Fields ;I Search The database and the Searches and
: search terms you chose Saved Search
Jand =] | in | Default Fields =l are listed here! A?Vet earc
[and =] | in [Default Fields H This also lists any other eres.
cearch Tips fields you selected, such = *Folder -
. My rolder has items.
Search History/Alerts Tab as Full Text.
v Limiters set A/
To print, e-mail, or save an article or citation, add it to your folder,
1-100f 74 Pages:1 2 3 4 3 HNext Adn;gim]
1.  Snow Leopards. Parenting, Dec/Jan2005 Supplement, Vaol. 18, p18, 2p. 5c; (AN 15266787) @

HTML Full Text

=
=3
=%




6. You can add a search or revise it from here.
7. To permanently save this search, click the Save Searches/Alerts link.

v Limiters set
Print Search History | Retrieve Searches | Retrieve Alerts | | Save Searches | Alerts | Clear Search History
Add using:lﬁﬂd 'I Addl
-1t Search ID # Search Terms Limiters and Expanders Last Run Via Results e Delete
Search Search
(i 51 snow leopard Limiters - Full Text Interface - EBSCOhost 74 Revise ﬂ
Database - EBSCO
Animals,MasterFILE
Premier,Middle Search
Plus,Primary Search

8. To send this search as an emailed Search Alert, click the button next to “Alert.”

Saved Search/Alert

Name I
Description I

Date Created 2MB/2005
Database:

MasterFILE Premier, Middle Search Plus, Primary Search, EBSCO Animals
Interface EBSCOhost

Save Search As ' Saved Search (Permanent)

" Saved Search (Temporary, 24 hours)
\  slert
Savel Cancel |

i Query

Limiters/Expanders
51 snow leopard

Limiters - Full Text

ﬁ My Folder has items.

Results
Display

A new screen will automatically load. (See the next page for screen shot)




Mame

Description

Date Created

Datahase:

Interface

Save Search As

E-mail Properties

You can optionally enter
a title for the e-mail.
This is the default title.

2ME2005

Choose the name and description
you want for this search alert.

|I"u'155terFILE Premier

b

" Saved Search (Permanent)
" Saved Search (Temparary, 24 hours)
& Alert

EBSCOhost

A search can only be done in one
database at a time. You can set up
multiple Search Alerts for additional

databases.

Frequency:
|Dn|:e a mnnthLI

Articles published within the last
[No Limit =]
Run Alert for:

|One Year ;I

Choose the frequency of the search
(once a month, once a week,
biweekly, daily).

Limit to articles published within the
last year, 6 months, two months, one
month or no limit.

Set how long to run the alert.

V' E-rnail notification

. E-mail Address (please separate e-mail addresses with a semicolon)

Enter your email
address (or the :I
addresses of the
people you want to be ;I
notified) for this search )
alert. Subject . .

I Enter the text that will appear in the

subject line of the Subject Alert e-mail.
Title

*lEEISCDhnst Alert Motification

E-mail [From] address

You can change the From email to

IEPAIEHS@EF‘NET.COM

E-mail format
* Plain Text ¢ HTML

You may choose to
check mark this if the
person you send this to
doesn’t have database
access.

mail Results format
F Brief " Detailed

Save | Cancel

<«— your own email address if you are

sending this alert to other people.

¥ ﬂmit EBSCOhost access to only the articles sent

Include in e-mail
¥ query string
IV frequency

4+—

Check mark this if you want to include your search
string in the email.

Check mark frequency if you want to include the
alert frequency in the email.

9. Click on the Save button and now your Search Alert is saved!
10. Be sure to log off MYyEBSCO or close the browser window when you are finished!




Set Up Journal Alerts (sends you email each time a new journal issue becomes available in EBSCO.)

1. Click on the “Publications” button and either search or browse for the journal title of your choice.

ﬂB esearch New Search | @ My Folder | Preferences | Help
Databases

Not SchoolCorps? Sign in here. [T IRttt MULTNOMAH COUNTY LIBRARY
ian Out of EBSCOhost Keyword Subjects Publications Dictionary Images

2. Click on the journal title link to view the journal’s bibliographic information.
3. Click on the “Journal Alert” link in the upper right corner.

Publications @ My Folder is em .
4Previous Record | Mext Recordp Search within this publication | Journal Alert
Publication Details for "School Library Journal” All Issues
Title: School Library Journal %
+
1SSN: 0362-8930 + 2003

4. The next screen asks for your alert preferences.
5. Learn what each option means by reading the text boxes on the screen capture below.

Run Alert for ICIne Yaar LI «—| Select how long the alert shall run.
How long do you want to receive the alert?
E-mail Properties E-mail Address (please separate e-mail addresses with a semicolon)
Enter your email - ﬂ
address (or the g j
addresses of the
people you want to be Subject
notifie when a new Enter the text that will appear in the
issue is available). I > subject line of the Journal Alert e-mail.
Title
You can enter a title for |[EBSCOhost Alert Notification
the e-mail. — >
This is the default title. E-mail [From] address
|EF'AIerts@EF'NET COM You can change the From email to
v h o h : 4 your own email address if you are
You can choose to have _ sending this alert to other people.
journal articles sent E-rnail format
within the email or jUSt * Plain Text  © HTML
links to the database.
Journal alerts can
include Table of |, " Link to TOC page on EBSCOhost @ Article links embedded within the e-mail message
Contents with links to
each article!
E-mail Results format (if including Article links)
@ Brief " Detailed
You may choose to
check mark this if the o _
person you send this to » [ limit EBSCOhost access to only the articles sent
doesn't have database
access. Include in e-rmail

_ Check mark this if you want to include your search
W querystring < string in the email.

6. Once you make your selections, click “Save” and your Journal Alert is saved!
7. Be sureto log off MyEBSCO or close the browser window when you are finished!



Set Up Saved Search

Unlike Search Alert, you may search multiple databases at one time with a Saved Search.
A Saved Search is different than a Search Alert.

A Saved Search can be permanently saved in your “My Folder” and the query is run only
when you log in to your MyEBSCO account, click on My Folder and then click on Retrieve Saved
Search. Saved searches can search multiple databases with one search query.

1. Click on “Choose Databases” tab to select the databases you want your search alert to
cover. (Multiple databases can be selected for one Saved Search. Do this by holding down
the CTRL key and clicking on the different databases.)

2. Click the Advanced Search tab.

3. Do your search by entering keywords and/or selecting fields (full text only or peer reviewed
journal articles, etc).

4. Click “Search” and then your results list will appear like below.

EBSCO Animals; MasterFILE Premier; Middle Search Plus; Primary Search for snow leopard and Full Text [£3 Add this search to
Searched: folder | [P Display link to this search

Database Help
Find:lsnow leopard in |Default Fields ;I Clearl
Jand =] | in | Default Fields =l
and =] | in [Default Fields -
Search Tips

@ My Folder has items.

¢ Limiters set

Refine Search ~ Search History / Alerts Results To print, e-mail, or save an article or citation, add it to your folder,

. Cd
1-100f 74 Pages:1 2 3 4 5 Hex Add (110
1. Snow Leopards. Parenting, Dec/Jan2005 Supplemeqt, Vol. 18, p18, 2p, 5c; (AN 15266787) @
HTML Full Text Add
5. To create a Saved Search, click the “Search History/Alerts” tab.
6. You have now saved a search query only for this login session.
7. You can add a search or revise it from here.
8. To permanently save this search, click the “Save Searches/Alerts” link.
¢ Limiters set \
Print Search History | Retrieve Searches | Retrieve Alerts | | Save Searches | Alerts | Clear Search History
Add using:lEnd 'l Addl
g:rr:l Search ID # Search Terms Limiters and Expanders Last Run Via Results 2::::1 Delete
O 31 snow leopard Limiters - Full Text Interface - EBSCOhost 74 Revise ﬂ
Database - EBSCO
Animals, MasterFILE
Premier,Middle Search
Plus,Primary Search




9. To create a Saved Search for this query, click the button next to
“SaV(id Search (Permanent).”

Name |Sn0w Leopard Search

Description IFDr Ms. Hamilton's 5th grade animal reports.

Date Created 3Mi2005

Database: MasterFILE Premier, Middle Search Plus, Primary Search, Mewspaper Source, ERIC

Interface EBSCOhost

Save Search As ¥ Saved Search (Permanent)

" Saved Search (Temporary, 24 hours)
© Mlert

Cancel |

# Query
51

Limiters/Expanders
Limiters - Full Text

snow leopard

Results
Display

10. After filling in the blanks, click the Save button.
11. Now you search is permanently saved!

% My Folder has items.

To view your Saved Search, click on

My Folder

and then click on the Saved Searches link.

P Result List Items (0) Saved Searches

b Images (0)

b Videos (0) 1-10f1 Pages: 1

> Persistent Links to
Searches (1)

1. Snow Leopard Search
Properties: Saved Search (Permanent)

@& Retrieve Saved Search

Saved Searches (1)
b Search Alerts (1)

»  Journal Alerts (0)
1-10f1 Pages: 1

P Web Pages (0)

At any time you can retrieve, review, delete or revise a saved search by logging in to MYyEBSCO

and clicking on the Search History/Alerts tab at any time.

v Limiters set

Refine Search Search History / Alerts Results |

Print Search History |

Add using:lEnd -] &l

Add to

Retrieve Searches | Retrieve Alerts | | Save Searches | Alerts |

Database - EBSCO
Animals,MasterFILE
Premier,Middle Search
Plus,Primary Search

Search ID # Search Terms Limiters and Expanders Last Run Via Results i Delete
Search Search
r 51 snow leopard Limiters - Full Text Interface - EBSCOhost 74 Revise

Clear Search History

' A

Be sure to log off MYEBSCO or close the browser window when you are finished!

LIBRARY A&

Provided by the School Corps

Click this link to
modify search
terms, or other
search options.
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